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1. O0mue nonoxKeHus

l.1.Hacrosee [losoxkenue O JOJDKHOCTHOM MHCTPYKUUM pPaOOTHHUKOB
(nanee - Ilonoxenue) MyHUUMNAIBHOIO  ABTOHOMHOIO  JOILIKOJIBHOTO
oOpazoBarenbHOro yupexjaeHus «Jlerckuit cag Ne 185 KOMOMHUPOBAHHOTO BHIa»
(nanee — MAJIOY) pazpaboraHo B ueJssiX peryJUpoBaHHUs B3aMMOOTHOLUEHUM
Mek/1y paOOTHUKOM K paboTo/1aTeleM.

1.2.Hacrosiiee  Tlonoxenue omnpenensieT OCHOBHble TpeOoBaHUSI K
CTPYKTYpe U COJAEP)KAHUIO JOKHOCTHOM MHCTpyKUMH padoTHukoB MAJIOY, a
TaK)Ke K Ipoueaype pa3zpadOoTKHM JOJIKHOCTHBIX HWHCTPYKLUH, MOPSAKY MX
MPUHATHS, YTBEPXKIACHHUsI, BHECEHUsI B HUX JIOMOJIHEHUH U U3MEHEeHUH.

2. IlonsiTHe J1I0JIZKHOCTHOH HHCTPYKIMH

2.1. lojokHocTHast  MHCTpyKuus — paborHukoB  MAJIOY  (nanee —
JIO/KHOCTHAST MHCTPYKIMSI) — OCHOBAHHBIM Ha HOpMax 3aKOHOJATesbCTBa
oduLManbHBIA  NPAaBOBOH JOKYMEHT, perjiaMeHTUPYIOIIUA OpraHu3alHOHHO-
npaBoBoe nosiokenue padborurka MAJIOY, ero 00s3aHHOCTH, TIpaBa,
OTBETCTBEHHOCTb, O0ecIeunBatOIIMI ycoBUst Juist ero d(hdekTruBHON paboThl MpH
OCYILECTBJICHUHU UM TPYJIOBOH AESITEILHOCTH COIIaCHO 3aHUMaeMON JTOJKHOCTH.

2.2. JIoJoKHOCTHAS MHCTPYKLMSL SIBJISIETCST HOPMATHBHBIM JIOKAJIbHBIM aKTOM
MAJIOVY, perynupytominm  oTHollieHust B pamkax MAJIOY, conepxkaiium
o0uieo0si3aTe/ibHble MpaBUiia MOBEJICHHUS JUI BCeX WM HEKOTOPBIX YYaCTHHUKOB
00pa3oBarTelIbHbIX OTHOLUCHHUM, pacCUUTAHHBIM Ha HEOJHOKpPATHOE NMpPHUMEHEHHeE,
YTBEPXKIEHHBIM IpuKazoM 3aseaytoiero MAJIOY.

2.3.JI0JoKHOCTHAs  MHCTPYKIIMSI  COCTaBJIIETCSl MO KaXJIOW  LITATHOM
nomkxHocth MAJIOY 1 oObsiBisieTcst pabOTHUKY MOJ paCIUCKy TPH 3aKIH0YEHUH
TPYZ0BOIO JIOrOBOPA, a TAKKE IPU MEePEeMELIEHUH Ha JAPYTYI0 JOJKHOCTb U TMPH
BPEMEHHOM MCITOJIHEHUH 00s13aHHOCTEHN 1O JI0JKHOCTH.

2.4.JIo/>KHOCTHAsT MHCTPYKLMsI  pa3pabarhiBaeTCs MCXOJs M3 3ajJay U
(OYHKUMH, BO3JIOKEHHBLIX HA KOHKPETHOro paOOTHHUKA B COOTBETCTBUM CO
WITATHBIM pacnucanuem, llpaBuiiaMu BHYTpEeHHEro TPYAOBOTO pacropsiaka
MAJIOVY, ¢ cobmoaenuem Koncruryuuun Poccuiickoit ®@enepaunu, TpymoBoro
xonexca Poccuiickoi Dejtepalitnv 1 MHBLIX HOPMATUBHO-TTPABOBBIX aKTOB.

2.5.0cHoBOM Uit pa3pabOTKU  JIOJDKHOCTHBIX HHCTPYKIHUH  SIBIISIIOTCS
«KBanuduKalMOHHbBIE XapaKTEPUCTUKH JIOJDKHOCTEH pabOTHUKOB 00Opa3oBaHUs»
Eaunoro  kBaJM(UKAIMOHHOIO  CHPABOYHMKA JIOJDKHOCTEH  PYKOBOJIMTEJIEH,
CNEUMAnnuCTOB M CllyKallux, yreepxkaeHHoro Ilpukazom  MuHucTepcTBa
3ApaBoOXpaHeHus W couManbHoro pasButus Poccuiickoit ®Depepauuu ot 26
asrycrta 2010 r. Ne 761 H.

3. Tpebosanusi, npeabsiBisieMble K CTPYKTYPe H COIePKAHUIO
JLOJIZKHOCTHOH MHCTPYKUMH
3.1. Jlo/KHOCTHAsE HHCTPYKLMSI COCTOUT U3 CJICJYIOILMX Pa3/iesioB:
- OBwme nonoxeHus
- Jlo/KHOCTHBIE 00513aHHOCTH
- [IpaBa
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- OTBeTCTBEHHOCTH

- B3aumooTHowmeHus. CBsi3H 110 1OJIKHOCTH.

3.2. B pasnene «OO01une 10I0KEHUS»:

- VCTaHaBJIMBaeTCs cepa AesITebHOCTH JaHHOTO CIIeLIHaTUCTa;

- VCTaHABJIMBACTCS MOPSJIOK €ro Ha3HauYeHHs W OCBOOOXIEHMS OT 3aHUMAaeMOil
JOJIKHOCTH;

- YCTaHaBJIMBACTCsl 3aMEIICHHUE M0 JODKHOCTH BO BPEMsl OTCYTCTBUS;

- OMpeesloTCs KBl UKALHOHHbIEe TpeOoBaHUs (TpeOOBaHus, MpeIbsIBIIsIeMble
K 00pa3oBaHmIO U CTaXy paboThl), MOAYUHEHHOCTD CIICLHATHCTA U JOKHOCTHOTO
JH1A, KOTOPBIMU OH PYKOBO/IUT;

- TEPEYUC/ISIOTCs  MPABOBbIC AKTbl M HOPMATMBHBIE JOKYMEHTBI, KOTOPBIMMU
JAOIKEH PYKOBOJICTBOBATBLCS CIEIMAIIMCT B CBOEH J€SITeIbHOCTH.

3.3. B pasgen moryr ObiTh BKIIOYEHBI JIpyrue TpeOOBAHUSI W TOJIOKEHHUS,
KOHKPETH3UPYIOUIHE U YTOUHSIOIIME CTATYC JIOJDKHOCTHOTO JIMI@A U YCIOBHS €ro
NeATEIbHOCTH.

3.4, Paspen «JlomkuocTHple  00S3aHHOCTHY  COJEPIKUT TEpPeYeHb OCHOBHBIX
OYHKUME  JIOJDKHOCTHOrO  JIMIA, &  TaKKe  YKa3blBalOTCs  0OS3aHHOCTH
AODKHOCTHOIO JIMLA, BO3JIAraeMOro Ha Hero, ykasplBaeTcs ero ()opma ydacTus B
VOPAaBJICHYECKOM  npollecce  (PYKOBOJAMT,  yTBEp)KIaeT,  obeclnevyuBaer,
MOrOTaB/IMBACT, paccMaTpuBaeT, WCIOJIHSIET, KOHTPOJIUPYET, COIJIACOBBIBACT,
NPeACTaBIISIET, KypUPYeT U T.J1.)

3.5. Pasnen «Ilpasa» conepxut nepeuens npas. [IpenocrasisieMbix CIELUATUCTY
JUT BBITTOJIHEHUSI BO3JIOKEHHBIX Ha Hero (hyHKLUMI 1 00s3aHHOCTEH!.

3.6. B pasznene «OTBETCTBEHHOCTHY YCTAHABIMBAIOTCS BU/bl OTBETCTBEHHOCTH 34
HECBOCBPEMEHHOE W HCKAYECTBEHHOE BbINOJHEHHUE CIIELUAIIMCTOM AOIKHOCTHBIX
0053aHHOCTEN M HEHCIIOJIL30BAHKE TIPEJOCTABICHHBIX eMY [pas.

3.7.Paznen «Bzaumoornomenus. CBS3M 10 JIOIKHOCTHY COIEPIKHUT I[epeveHb
AOJKHOCTHBIX  JIML, C  KOTOPBIMH  CHELMAIMCT BCTyNAaeT B  cJykeOHble
B3aMMOOTHOLICHMs 1 obecrieunBaeTcs MH(OpMaLKel, yKa3blBAIOTCS CPOKH
NOIYYEHUA W NIPE/IOCTABIICHUS MH(OPMALIMK, OTIpe/IeNISIeTCsl MOPSI0K O ITHCAHMS,
COTJIaCOBaHMSI M YTBEPIK/ICHUS! JIOKYMEHTOB.

3.8. OBs3arenbHpIMK pekBU3NTaMH JIOIDKHOCTHOM HHCTPYKLHMH SIBISIOTCS:

noaHoe HaunMmeHoBanue MAJIOY;

3aroJIoBOK K TEKCTY;

BH3bI COIJIACOBAHUSI;

- OAMNHKCH, IPU( YTBEPIKIEHHS.

'

4.Iopsiaok pazpaborin, cornacoBanusi, yrBep:KIenust 1 BBeIeH st
B IEHCTBHE 10JIZKHOCTHONH HHCTPYKIHU

4.1, JlomanocTHas MHCTPYKUMs paspabarbiaercs 3aBeayiomm MAJIOY nu6o
AHLOM, YIIOTHOMOYCHHBIM 3aBeytomiuM MBJIOY. B cnyvae ecnu JlomkHocTHast
HHECTPYKLMA pa3spadaTIBAETCs JIMIIOM, YIOJIHOMOYEHHBIM 3aBeayomumM MAJIOY,
TO OHa MOANKMCHIBACTCS Pa3zpabOTYMKOM.

4.2, /lomxHOCTHas MHCTPYKUMs 1oclie pa3paboTKH TepenaeTcs B PO COrO3HbIH
KOMMTET NEpBHYHONH NPO(COIO3HOH OpraHu3alliK, MpeACTABISIONMI HHTepech
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OoaswHHCTBAa  pabotHukoB MAJIOY  (nanee — NPOQCOIO3HBIA  KOMUTET).
[Ipodcoosublii KoMHUTET B CpoK He no3jaHee necsTH pabo4ux JHeW co JHs
moaysenus  JIOKHOCTHOH — MHCTPYKUMHM — OCYIECTBISIET  COMVIACOBAHME
AomxHOCTHOH MHCTpYKuMU. B ciyuae, eciu Npo(COIO3HBIN KOMUTET HEe CoriaceH
¢ TexctoM  JIO/DKHOCTHOW HWHCTPYKLMH JHGO BHOCHT MPEUIOKEHUSI 110 ero
COBEPIICHCTBOBAHMIO, TO 3aBejylouemMy MAJIOY HarpasJsieTCsl
MOTHBHPOBaHHOe MHeHHe. 3apenytomnit MAJIOY MOXKeT COrNacuThes ¢ HUM
7100 00s3aH B Te4eHHe MATH JHEH rocie MOJIyY€HHUS] MOTUBUPOBAHHOIO MHEHHUS
HPOBSCTH JIOTOJIHUTCILHBIC KOHCYJIBTALMK ¢ TIPO(GCOIO3HBIM KOMHUTETOM B LIEJISIX
AOCTHXEHHS B3aHMOIIPUEMIIEMOTO PellleHH s,

Ilpu e nocTmxennu cornacusi BozHUKaloNHe pasHoriacus oQpopMIISIIOTCs
TPOTOKROIOM, nocie dero sasedyiommi MAJIOY  umeer mpaso YTBEPAUTD
~lOEHOCTHYIO HHCTPYKIIHIO.

S. Yreepanenue /lojknocTHoi HHCTPYKUHUH
3.1. 3aseayroumit MAJIOY yreepxaer Jlo/kHOCTHYIO  MHCTpYKUMIO TyTem
M31aHHs COOTBETCTBYIOIIErO NIPUKa3a.
5.2.B npukase B 00513aTC/IbHOM [1OPSIIKE YKA3bIBAIOTCS :
- Jata BeesieHus JloIDKHOCTHOM HHCTPYKUMM B JIeficTBHE;
- YKasaHue 00 03HaKoMIIeHHH pabOTHUKOB ¢ JI0MKHOCTHOH MHCTPYKIMEN U CPOKH
1% 3TOTO;
- ®aMHIMM U JOJDKHOCTH JIMLL, OTBETCTBEHHbIX 3a coOmonenue J{OMKHOCTHOM
HHCTPYKLIHH;
- HHbIE YCJIOBMUSI.
5.3.VrBepikaeHHble  J{OMKHOCTHbIE MHCTPYKUMH  TOJUIekKaT  00sA3aTebHOM
PETHCTPALMA B COOTBETCTBUM ¢ TPeOOBAHMSIMK JIE/IONPOU3BOACTBA B MAJIOY ¢
IPHCBOCHHEM MM MOPSIIKOBOIO HOMepaA.

6. O3nakomiienne paboTunkos ¢ JIOZKHOCTHOI HHCTPYKUHUEH

6.1. Osuaxomnenne pabornukos MAJIOY ¢ Jlo/KHOCTHON  MHCTpYKIMeH B
00#3aTEILHOM MOPSJIKE OCYIIECTRIISETCS IIpH NOCTyTIIEHHH Ha paboty B MAJIOV.
OssaxomieHne ocyliecTnisieT sapepytomnid MAJIOVY. Tlocne o3HakoMieHus
pabOTHHK NPOCTaBisieT Ha JI0JHKHOCTHOM MHCTPYKLHMH O3HAKOMMTENIBHYIO BU3Y —
C MHCTPYKLHEH 03HaKOMJICH, 11aTa, MOJHCE.

6.2.03nakomnenne paGornukos MAJIOY ¢ JloikHocTHON  mHCTpyKIHell B
00%32TENBHOM MOPSIIKE OCYIIECTBIISETCS Mpy nepesojie paboOTHHKA HA JPYrylo
SOEHOCTS MAM BPCMEHHOM  mepeBojie Ha Apyryio paGory. O3HakomjeHuHe
ocymecTsaseT  saseaytommid - MAJIOY. Tlocne  o3HakomuieHus pabOTHHUK
ipoctasaseT Ha JIOJKHOCTHOM MHCTPYKLHH O3HAKOMMUTEIIbHYIO BH3Y — C
HECTPYKLIMEH 03HAKOMJICH, 1aTa, MOAITUCD.

6.3. TpeGosanus, ycranosnennsle B JI0JKHOCTHOI HHCTPYKIIHH, JEUCTBUTEbHBI
© TOTO MOMEHTa, KorJ/la padOTHUK OblI C HEl 03HAKOMJIEH.

64. B caysae, eciu paboTHuk MAJIOY  otka3biBaeTcs pacrmcaTbesi B
UIHAKOMIACHMH WM 1OJyYeHUH JOMKHOCTHOM WHCTPYKUHMH, NAHHBIA OTKa3
OHECHDYETCS IyTEM COCTABIICHHS aKTa B NPUCYTCTBUHM HE3aMHTEPECOBAHHBIX
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waeteneii. B akrte Takke Qukcupyercs (akT O3HAKOMJIEHMS] pabOTHHKA C
sepmanuesm  Jlo/KHOCTHOH  MHCTpYKUMM B uHOM  (dopme (JlomkHocTHAas
EECTPYELMA 3a4MThIBaeTCs Beiyx 3aBejytomuM MAJIOY).

6.5 las texyuled paboThl ¢ MOMIMHHUAKA JOJDKHOCTHOW MHCTPYKUHMHU CHUMAIOT
JEBEPSHHVIO KOMHIO, KOTOPYIo BblaatoT paboTHuKy MAJIOY, paGotarouiemy B
E2HHOH NOIKHOCTH.

7.Buecenne uzmenenui B J{o/12KHOCTHYI0 HHCTPYKUHIO
BueceHHe M3MEHEHMM B JIOJDKHOCTHYIO MHCTPYKLMIO OCYIIECTBISIETCS B
CRSAVIOMINX Cy4asix:
1.1, B CBA3M C M3MEHEHUMeM o00s3aTelbHbIX YCJIOBUH TpPyAOBOTO J0roBOpa
\wasamHas npoueaypa NpoBOJAMTCS B COOTBETCTBUMH C TpeboBaHUsIMU TpynoBoro
sozexca PO (paboTHuK Jlo/keH ObITh HE T[103]HEee, 4YeM 3a 2 Mecsla M0
ODEANONAraeMoro M3MEHEHMsl IMUChbMEHHOro ysejaoMJieH. [locne mnonyuyenus
DECOTHHKOM COIMVIALLEHUSl Ha IPOJIOJDKEHME TPYJIOBBIX OTHOLIEHWH, BHOCSTCS
wamveseHns B Jl0JDKHOCTHYIO MHCTPYKLIMIO).
| 20p# M3MEHEHMM OpraHM3allMOHHBIX YCIIOBUH Tpyda, 0e3 H3MeHeHus
Y2080 QYHKUMH pabOTHHUKA.
2. 3aseayvioumid MAJIOY wuim  auno, ynoJHOMOYEHHOE WM, COCTaBliseT
_lOTEHOCTHYIO MHCTPYKIIMIO B HOBOM peJlaklUMH, KOTOpasi COTJIaCOBBIBAETCS W
VIBEDAIAETCH B COOTBETCTBUM C TPEOOBAHUSIMHU, YCTAHOBJIEHHBIMU pasjiesamMu 4 u
5 wmactrosuero  [lonoxenust.  Oznakomiienwe paboTHHUKa ¢ JlOMKHOCTHOM
MECTPYELHEH OCYILECTBIsETCs ¢ TPeOOBAHUSIMHU, YCTAHOBJICHHBIMH Pa3/IesioOM.

|

8. Xpanenue JLI0JZKHOCTHBIX HHCTPYKUMH
S0 lomxHOCTHBIC MHCTPYKIMH XpaHATCS B COOTBETCTBUM C TIpaBHIIaMH,
yoranosnennsiMy B [lepeuneM THIIOBBIX ylpaBiIeHYECKHUX apXHUBHBIX JOKYMEHTOB,
00pasVIOUMXCs B Ipollecce J1esiTeIbHOCTH TOCY/IapCTBEHHBIX OPraHOB, OpPraHoOB
MECTHOTO  CamoyIpaBjieHWss W OpraHu3auMed, YTBEPXKIEHHBIM MPHUKa30M
Masxyastypsl Poccun o1 25.08.2010 Ne 558.

xpasenno 8 MAJIOVY B Teuenue Tpex JeT 1ocje ux 3aMeHbl HOBBIMH.




